DISTANCE EDUCATION PROPOSAL FORM — DRAFT AS OF 2.12.24

This form is used by the Curriculum Committee to document the proposal and approval of a course for
Distance Education delivery.

] Instructors assigned to teach this course in any online modality must be provided this form prior to
starting their assignment.

SECTION 1: COURSE INFORMATION

Date: Click or tap here to enter text.

College: Click or tap here to enter text.

DE Addendum Originator/Department: Click or tap here to enter text.

Course Subject Code/Number/Title (e.g. BUS 120 Financial Accounting): Click or tap here to enter text.

Course Subject Code/Number/Title(s) for related cross-listed courses: Click or tap here to enter text.
*If this course is cross listed, each course requires separate DE form approval. Submit all forms at the
same time.

MODALITY

‘Distance Education’ means education that uses one or more of the technologies listed below to deliver
instruction to students who are separated from the instructor(s) and to support regular and substantive
interaction between the students and instructor(s) either synchronously or asynchronously.
Technologies that may be used to offer distance education include:

1. The internet

2. One-way and two-way transmissions through open broadcast, closed circuit, cable, microwave,
broadband lines fiber optics, satellite, or wireless communications devices;

3. Audio conference; or
4. Other media used in a course in conjunction with any of the technologies listed in paragraphs 1-3.

[11acknowledge that if approved (Curriculum > Governing Board) that this course may be taught in any
of the modalities listed below. Department chairs and Deans will coordinate to determine the modality
offered for each term.

L] Fully Online (FO). All instruction and assessments in this course are conducted online. There are no
mandatory in-person meetings or in-person assessments. Any required scheduled online meetings for
synchronous online courses will be listed in the course schedule. Instructors may request individual
online meetings with students, to be arranged as flexibly as possible, as needed to address essential
course-related issues or provide personalized support.

1 Partially Online (PO). Some instruction is online, and some is in-person. The class schedule indicates
when and where the in-person meetings occur and how many hours are to be completed online. Any
required scheduled online meetings will also be included in the schedule of courses. This includes
Online with Flexible In-person components (OFl), such as proctored assessment at a flexible time and
place proximal to the student.
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] Emergency Online (EO - formerly called Emergency Remote Teaching). Instruction is delivered
online during a state or regionally sanctioned emergency requiring campus closure (i.e. pandemic,
wildfire, etc.). Scheduled instruction would continue to be taught synchronously during the days and
times listed in the schedule of courses.

RECOMMENDED PREPARATION TO SUBMIT THIS PROPOSAL
Faculty completing this form should be competent in knowledge and skills required for distance
education (i.e.: Learning Management System; accessibility; and online pedagogy/course design).

SECTION 2: ONLINE COURSE DESIGN

Appropriate teaching methods support an effective online learning environment and help maintain
rigor. This ensures that the course objectives are met and students can demonstrate mastery of the
student learning outcomes.

TEACHING METHODS

Consider the most appropriate ways to teach this course in the proposed distance education modes
using the resources provided through each college’s Canvas training courses and professional
development opportunities.

USE OF PUBLISHER MATERIALS, APPLICATIONS/TOOLS, OR WEBSITES

Distance education courses should be conducted within the college-adopted Learning Management
System. If any component of this course will be conducted via a publisher application/tool or website,
this component must meet the college’s requirements for accessibility, authentication, and student
privacy. Contact the publisher to ensure they meet these requirements:

e Accessibility: Publisher materials, apps/tools, or websites must meet Section 508 accessibility
requirements.

e Student authentication: Publisher materials, apps/tools, or websites must meet accreditation
standards by requiring that students validate their identity (as with signing into the college
approved Learning Management System).

e Student privacy: Publisher materials, apps/tools, or websites must safeguard student privacy
when students use them. Note: Grades are considered instructional records under FERPA and
must not reside outside of the college Learning Management System.

Please check the following:

I I understand that publisher materials, applications/tools, or websites used when offering this course
must comply with college, state, and federal requirements for accessibility, student authentication, and
student privacy.

REQUIRED INSTRUCTIONAL MATERIAL FEES AND ACCESS CODES
If students are required to purchase materials for a section of this course delivered via distance
education, the materials must comply with Title 5 Distance Education regulations.

Title 5 §59400(b): Students cannot be required to pay for access to electronic materials “designed
primarily for administrative purposes, class management, course management or supervision.”

Title 5 §59400(c): “Where instructional materials are available to a student temporarily through a
license or access fee, the student shall be provided options at the time of purchase to maintain full
access to the instructional materials for varying periods of time ranging from the length of the class up
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https://gcccd.instructure.com/courses/51818/pages/title-5-ed-code-regulations?module_item_id=3166376

to at least two years. The terms of the license or access fee shall be provided to the student in a clear
and understandable manner prior to purchase.”

[0 I understand that Open Education Resources (OER) and/or affordable textbooks are encouraged in
alignment with GCCCD values.

[ I understand that when students are required to purchase an access code or license, this must be
included in the official Course Outline of Record and the materials must comply with Title 5 Distance
Education regulations.

SECTION 3: REGULAR AND SUBSTANTIVE INTERACTION

Any portion of a course conducted through distance education includes regular and substantive
interaction between the instructor(s) and students, (and among students, if described in the course
outline of record or distance education addendum), either synchronously or asynchronously.

L1 1 understand that faculty are expected to provide a variety of types of instructor-initiated interaction
when this course is taught online.

11 have read and understand the Title 5 requirements related to regular and substantive interaction.

L1 All instructors who teach this course in an online modality will be educated on these legal
requirements and principles of regular and substantive interaction.

SECTION 4: ACCESSIBILITY AND UNIVERSAL DESIGN

“Accessible” means a person with a disability is afforded the opportunity to acquire the same
information, engage in the same interactions, and enjoy the same services as a person without a
disability in an equally effective and equally integrated manner, with substantially equivalent ease of
use. The person with a disability must be able to obtain the information as fully, equally, and
independently as a person without a disability. Although this might not result in identical ease of use
compared to that of persons without disabilities, it still must ensure equal opportunity to the
educational benefits and opportunities afforded by the technology and equal treatment in the use of
such technology.

Please ensure all instructors teaching this course in an online modality understand accessibility
requirements and universal design principles.

L1 1 have read and understand all of the accessibility legal requirements and principles of universal
design.

1 All instructors who teach this course in an online modality will be educated and trained on these legal
requirements and principles of accessibility and universal design.

[1 This DE addendum along with the course COR will be shared with all instructors teaching this course
online.
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Redlined version starts here:

DISTANCE EDUCATION PROPOSAL FORM -— DRAFT AS OF -
1.30.24

This form is used by the Curriculum Committee to document the proposal and approval of a course for
Distance Education delivery. -Once-approved-departmentchairs/coerdinators-arestrongly-enceurage

Language is added at the end

[ Instructors assigned to teach this course in any online modality must be provided this form prior to
starting their assignment.

SECTION 1: COURSEINEFORMATIONCOURSE INFORMATION

Date: Click or tap here to enter text.

College: Click or tap here to enter text. ,

DE Addendum Originator/Department: Click or tap here to enter text.

Course Subject Code/Number/Title (e.g. BUS 120 Financial Accounting): Click or tap here to enter text.

Course Subject Code/Number/Title(s) for related cross-listed courses: Click or tap here to enter text.
*|If this course is cross listed, each course requires separate DE form approval. Submit all forms at the
same time.

MODALITY

‘Distance Education’ means education that uses one or more of the technologies listed below to deliver
instruction to students who are separated from the instructor(s) and to support regular and substantive
interaction between the students and instructor(s) either synchronously or asynchronously.
Technologies that may be used tooﬁ%-?istance education include:

1. The internet

2. One-way and two-way transmissions through open broadcast, closed circuit, cable, microwave,
broadband lines fiber optics, satellite, or wireless communications devices;

3. Audio conference; or
4. Other media used in a course in conjunction with any of the technologies listed in paragraphs 1-3.

[J 1 acknowledge that if approved (8F-E->Curriculum > Governing Board) that this course may be
taught in any of the modalities listed below. Department chairs and Deans will coordinate to determine
the modality offered for each term,
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[ Fully Online (FO). -All instruction isand assessments in this course are conducted, online. NeThere
are no mandatory,in-person assessments-ormeetings are-or in-person assessments. Any required-

Added language to clear the
ambiguity related to scheduled

Required scheduled online meetings for synchronous online courses will be ineludedlisted,in the synchronous meetings:
course §chedu|eﬂ£eeur—se&. Instructors may request individual online meetings with students, to be -online NOT in person

arranged as flexibly as possible, as needed to address essential course-related issues or provide -Flexibility in scheduling

personalized support.,
[ partially Online (PO -formerly-cated-hybrid—includesHyFlex). Some instruction is online, and some
is in-person. The class schedule indicates when and where the in-person meetings occur and how many
hours are to be completed online. Any required scheduled online meetings will also be included in the
schedule of courses. This includes Online with Flexible In-person components (OFl), such as proctored
assessment at a flexible time and place proximal to the student.

Removed hybrid/HyFlex language

] Emergency Online (EO - formerly called Emergency Remote Teaching). Instruction is delivered
online during a state or regionally sanctioned emergency requiring campus closure (i.e. pandemic,
wildfire, etc.). Scheduled instruction would continue to be taught synchronously during the days and
times listed in the schedule of courses.

RECOMMENDED PREPARATION TO SUBMIT THIS PROPOSAL
Faculty completing this form should be competent in knowledge and skills required for distance
education (i.e.: Learning Management System; accessibility; and online pedagogy/course design).

VALDATION-FOR DISTANCE EDUCATION-DELNVERY MOBE Covered through training and
resources
L AL ) . s e
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No action is required from faculty
no need for it.

SECHONSECTION 2: ONLINE CoURSEDESIGNCOURSE DESIGN

Appropriate teaching methods support an effective online learning environment and help maintain
rigor. This ensures that the course objectives and-are met and students can demonstrate mastery of the
student learning outcomes.

TEACHING METHODS

Consider the most appropriate ways to teach this course in the proposed distance education modes-
using the resources provided through each college’s Canvas training courses and professional
development opportunities.

Covered through training and
resources

Distance Education Prepesal-Ferm PageAddendum

Page 3




USE OF PUBLISHER MATERIALS, APPLICATIONS/TOOLS, OR WEBSITES

Distance education courses should be conducted within the college-adopted Learning Management
System. If any component of this course will be conducted via a publisher application/tool or website,
this component must meet the college’s requirements for accessibility, authentication, and student
privacy. Contact the publisher to ensure they meet these requirements:

e Accessibility: Publisher materials, apps/tools, or websites must meet Section 508 accessibility
requirements.

e Student authentication: Publisher materials, apps/tools, or websites must meet accreditation
standards by requiring that students validate their identity (as with signing into the college
approved Learning Management System).

e Student privacy: Publisher materials, apps/tools, or websites must safeguard student privacy
when students use them. Note: Grades are considered instructional records under FERPA and
must not reside outside of the college Learning Management System.

Please check the following:

[ I understand that publisher materials, applications/tools, or websites used when offering this course
must comply with college, state, and federal requirements for accessibility, student authentication, and
student privacy.
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REQUIRED INSTRUCTIONAL MATERIAL FEES AND ACCESS CODES
If students are required to purchase materials for a section of this course delivered via distance

education, the materials must comply with these Fitle 5-DistanceEduecationregulationsTitle 5 Distance

Education regulations.

Title 5 §59400(b): Students cannot be required to pay for access to electronic materials “designed
primarily for administrative purposes, class management, course management or supervision.”

Title 5 §59400(c): “Where instructional materials are available to a student temporarily through a
license or access fee, the student shall be provided options at the time of purchase to maintain full
access to the instructional materials for varying periods of time ranging from the length of the class up
to at least two years. The terms of the license or access fee shall be provided to the student in a clear
and understandable manner prior to purchase.”

O I understand that Open Education Resources (OER) and/or affordable textbooks are encouraged in
alignment with GCCCD values.

[0 I understand that when students are required to purchase an access code or license, this must be
included in the official Course Outline of Record and the materials must comply with Fitle 5-Distanee

Educationregulations:Title 5 Distance Education regulations.

SECTHONSECTION 3: REGULAREFFECTHVE-CONTACT/REGULAR AND

SUBSTANTIVE INTERACTION

INSTRUCTOR-INITATED-INFERACHON

Any portion of a course conducted through distance education includes regular and substantive
interaction between the instructor(s) and students, (and among students, if described in the course
outline of record or distance education addendum), either synchronously or asynchronously-threugh

Stressing on instructor-initiated

[0 1 understand that faculty are expected to provide the-follewing-a variety of types of instruetor interactions vs waiting for students
initiated-contactinstructor-initiated interaction when this course is taught online. to initiate or ask

[ 1 have read and understand the Fitle SrequirementsTitle 5 requirements related to Regularand
Substantivetnteraction-belowregular and substantive interaction,
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[ Al instructors who teach this course in an online modality will be made-aware-efeducated on these
legal requirements and principles of regular and substantive interaction.
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SECHON-5SECTION 4: ACCESSIBILITY AND UNIVERSAL DESIGN

“Accessible” means a person with a disability is afforded the opportunity to acquire the same
information, engage in the same interactions, and enjoy the same services as a person without a
disability in an equally effective and equally integrated manner, with substantially equivalent ease of
use. The person with a disability must be able to obtain the information as fully, equally, and
independently as a person without a disability. Although this might not result in identical ease of use
compared to that of persons without disabilities, it still must ensure equal opportunity to the
educational benefits and opportunities afforded by the technology and equal treatment in the use of
such technology.
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linked to the handbook at the
bottom

Please ensure all instructors teaching this course in an online modality understand the-abeve

accessibilityrequirementsand-universal-design-prineiples-accessibility requirements and universal

design principles.

[0 I have read and understand all of the accessibility legal requirements and principles of universal
design.
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[ All instructors who teach this course in an online modality will be made-aware-efeducated and
trained on these legal requirements and principles of accessibility and universal design.

[ This ferm-hasbeenreviewedforcompletenessDE addendum along with eensultation-ef-the

Signatures will not be needed
in CMS

COR will be shared with all instructors teaching this course online.
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